
City of Annapolis
Planning & Zoning Department

159 Duke of Gloucester St

Annapolis, MD 21401

Phone: (410) 263-7961, Fax (410) 263-1129

www.annapolis.gov

DEVELOPMENT PROCESS APPLICATION

Property information

Address/location of subject property

Zoning classification Property size

Critical Area designation Number of lots

Owner information

Owner of property

Address

Phone number

Applicant/agent (if not owner)

Address

Phone number

Type of application

Administrative adjustment - Chapter 21.18 Planned developments - Chapter 21.34

Administrative interpretations - Chapter 21.16 Business

Administrative variance to the 100-foot critical area

buffer - Chapter 21.52

Residential

Special mixed

Appeals - Chapter 21.30 Site design plan review - Chapter 21.22

Nonconforming uses - Chapter 21.68 Special exceptions - Chapter 21.26

Determination of Subdivision - Chapter 20

Expansion of Variances - Chapter 21.28

Change of Zoning district boundary adjustments - Chapter 21.20

Zoning map amendments - Chapter 21.34

Project description

Signature of property owner/authorized agent Date

For more information on the application process, zoning and subdivision information please visit our website listed above.
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DEVELOPMENT PROCESS FEES

Administrative adjustment . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $100.00

Administrative interpretations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $375.00

Administrative variance to the 100-foot critical area buffer . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $100.00

Variances

Application to the board of appeals for a variance:

Single-family dwelling . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $200.00

All other uses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $350.00

Appeals - appeal from an administrative decision to the board of appeals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $550.00

Site design plan review 

Preliminary . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $175.00

Final, minor . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $175.00

Final, major, per half acre . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $250.00

Subdivisions 

5 lots or less (per lot fee) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $300.00

6 lots or more (per lot fee) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $550.00

Record plat as part of a special exception or planned development . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $150.00

(This fee is in addition to any fees required under chapter 21)

Nonconforming uses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $375.00

Determination of a nonconforming use

Expansion of a nonconforming use

Change of nonconforming use

Planned developments

Business planned developments

Residential planned developments

Special mixed planned developments

Minor . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $1,000.00 plus $ 250.00 per acre or fraction thereof

Major . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $10,000.00 plus $ 250.00 per acre or fraction thereof

Special exceptions

With no site design plan review . . . . . . . . . . . . . . . . . . . . . . . . . . . . $750.00 plus $100.00 per acre or fraction thereof

With site design plan review . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $2,500.00 plus $250.00 per acre or fraction thereof

Zoning map amendments to 

Residential . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $650.00 plus $75.00 per acre or fraction thereof

Commercial . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $900.00 plus $75.00 per acre or fraction thereof

Industrial . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $650.00 plus $75.00 per acre or fraction thereof

Maritime . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $900.00 plus $75.00 per acre or fraction thereof

Zoning district boundary adjustments . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $350.00

Other fees:

Historic District Certificate of Approval (application based on cost of work)

$0.00 - $249.00 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $20.00

$250.00 - $2,499.00 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $50.00

$2,500.00 and over . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $100.00

Use permit (based on square footage of space)  

to 10,000 square feet . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $50.00 plus $25.00 for uses subject to standards

10,000 to 50,000 square feet . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $100.00 plus $25.00 for uses subject to standards

over 50,000 square feet . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $200.00 plus $25.00 for uses subject to
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SUBMITTAL REQUIREMENTS

Site Design Plan Review, Planned Developments, Special Exceptions, Minor & Major Subdivisions,

Administrative Adjustments, Variances and Appeals

For All Applications:     

              

T Ten (10) copies are required for each submittal unless otherwise noted.  

T Five (5) copies are required for minor site design plan review including design review in the Neighborhood Conservation

and Revitalization districts.  

T All submittal items should be folded and assembled as individual packages.

� Completed Development Process Application form

� Application fee

� Parcel/lot identification:

# Tax identification #

# Property address/location

� List of persons and their addresses having a financial interest/ownership in the property 

� Written statement addressing specific review criteria, as applicable:

# Site Design Plan Review - see Section 21.22.080

# Planned Development Review - see Section 21.24.090

# Special Exception Review - see Section 21.26.050

# Subdivision - see Section 20.24

# Variances - see Section 21.28.050

# Administrative Adjustment - see Section 21.18.040

� Vicinity map showing location of subject property

� Architectural plans, as applicable:

# Exterior building elevations/facades showing existing and proposed improvements

# Interior floor plans of existing and proposed structures, as applicable 

� Site Plan (which may include the following information, as applicable):

# Layout of existing & proposed improvements

# Metes & bounds (surveyed boundaries & dimensions) of the property

# Landscaping

# Tree preservation/conservation areas

# Critical area mitigation/impervious surface coverage tabulations/BEA policy standards, as applicable

# Lighting and utilities (sewer, water and power)

# Utility plan (sewer, water, power)

# Grading/sediment control plan

# Land use information(use, zoning and owners of adjoining properties)

Additional Information for the following Applications:

� Planned Development Applications (Section 21.24) and Special Exception Applications (Section 21.26)

# Two (2) sets of #10 envelopes, with postage, addressed to all property owners within 200 feet of the subject property.

� Minor and Major Subdivision Review (Chapter 20)

# Boundary survey of the subject property prepared by a licensed surveyor

# Covenants and/or home owner’s association documents

# Site plan showing land characteristics such as topography , bodies of water, trees, etc.   

� Appeals, Variances and Administrative Adjustments

# A written statement describing the appeal or type of variance/adjustment being sought and citation of the applicable

City Code section.
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� Appeals and Variances

# As applicable, photographs showing the existing structure and the area to be altered.  Please mount the photographs

on 8 ½" x 11" white paper and clearly identify each photograph.

# One (1) listing of all property owners within 200 feet of the subject property.

# Two (2) sets of #10 envelopes, with postage, addressed to all property owners within 200 feet of the subject property.

� Demolitions

# Applications involving demolition in the R2-NC, R3-NC, R3-NC2, R3-R, R4-R, MX and Office & Commercial Design

overlay districts are subject to the review criteria of Section 21.14.040

Additional information, such as traffic impact studies, tree inventories, landscape maintenance agreements and moderately

priced dwelling unit agreements, may be required  in conjunction with a specific application.
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